STANDING COMMITTEE OPERATING PROCEDURES
A Set of Friendly Discussion Items to Consider Over Lunch
Is there a procedure in place in the absence of a quorum? What is it?
How are officer elections conducted?

What are the duties of your officers?

How do committee members actively seek out and identify business?

How does the committee actively connect with the University community?

How does the committee track responsibility, prepare motions, create agenda, and share information with each other?

How are motions reviewed?  For example, review motion with recommendations, review motion with endorsements, etc.  

How are formal motions documented?
Is there unique formatting to your minutes?  What issues do they address?

