
University Senate – Committee Officer Training 

Friday August 23, 2013 

Committee Chair Responsibilities: 
• Follow the operating procedures set forth for your committee 
• Chair committee meetings 
• Seek guidance from ECUS on issues brought to your committee 
• Attend combined ECUS / Standing Committee Chair Meetings 

o Report on committee activities (brief overview of topics not a blow by blow description of your 
meeting!) and seek clarification or guidance from ECUS as needed 

• Attend University Senate Meetings 
o Report on committee activities and present committee motions to the Senate 
o Written report submitted to Senate Secretary (craig.turner@gcsu.edu) 

• If you are unable to attend a meeting, send a representative from you committee in your place. Typically this 
will be the Vice Chair. 

 
Senate email:  senate@gcsu.edu 

Senate Website:  senate.gcsu.edu 

Online Motion Database 
• Search for motions by year, committee, keyword 
• Can also be accessed from within the Senate Launchpad (see next page) 

 

 

Policy Format 
• Policy template and guidelines (link soon to be updated) 

 
Policies, Procedures, and Practices Manual 

• policies.gcsu.edu 

mailto:craig.turner@gcsu.edu


University Senate Management System:   Log in with CAS username and password 

 

 Senate Launchpad and Repository 

 

 



Entering a new motion

 

 


