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1. When motions/questions are presented to the assembly, debate does not begin until the motion/question is clearly stated by the presiding officer.  Once before the assembly, the pending motion/question then becomes the responsibility of the assembly and must be dealt with in some manner by the assembly’s members.  All motions/questions and other agenda items before the assembly, whether made by committee or individuals, are merely recommendations for consideration.  Members of the assembly decide whether or not to adopt or accept issues before the body.
2. Before the motion/question is stated by the presiding officer (i.e., placed before the assembly for debate), members or the maker may suggest modifications and the maker can even withdraw the motion without the consent of the seconder.  If modifications are made, the seconder has the right to withdraw the second.  
3. The “immediately pending question” is the last question stated by the presiding officer.

4. During debate, remarks must be germane to the motion/question pending (i.e., they must have bearing on whether the pending motion/question should be adopted).  
5. Remarks must be directed to the presiding officer and be courteous in language and deportment.  Comments regarding the motion must avoid personalities and never allude to others by name or to motives.  It is better to describe a member in some way other than by name, as by saying “the member who spoke last” or “the senator from the School of Business”.  
6. When a question is pending, a member can condemn the nature or likely consequences of the proposed measure in strong terms, but must avoid personalities, and under no circumstances attack or question the motives of another member.

7. Members obtain the floor (the right to speak) by being recognized by the presiding officer when the previous person speaking has finished.  Members must be recognized before speaking.  Any time the presiding officer is required to make a ruling, give information, or otherwise speak within his/her privilege, the member who has the floor (speaking) should stop all comments until the presiding officer has finished.  At that time, the member can resume his/her comments on the question before the assembly.

8. The member moving the “immediately pending question” is entitled to preference to the floor.

9. No member can speak twice to the same issue until everyone else wishing to speak has spoken to it once.

10. Members of an assembly cannot address one another directly—all remarks must be addressed through the presiding officer.  If, while a member is speaking in debate, another member wishes to address a question to the speaking member—which the speaking member can permit or not as the speaking member chooses—the member bringing the question should address the question through the presiding officer using a Point of Information motion.

11. In debate, the maker of a motion, while able to vote against the motion, is not allowed to speak against his/her own motion.  If a member changes his/her mind while the motion is pending, the member can advise the assembly of this by asking permission to withdraw the motion. 

12. In debate, a member cannot reflect on any prior act of the assembly that is not then pending, unless a motion to reconsider, rescind, or amend a previously considered motion is pending. 

13. During debate, during remarks made by the pressing office to the assembly, and during voting, no member is permitted to disturb the assembly by whispering, walking across the floor, or in any other way.  The key words here are disturb the assembly.  This does not mean that members can never whisper or walk from one place to another in the meeting room during the deliberation of the assembly.  The presiding office is responsible for assuring that such activity does not disturb the meeting or hamper the transaction of business.  
